
 

 

TOWN OF WOODWAY 
PLANNING COMMISSION MEETING AGENDA 

WEDNESDAY, MAY 4, 2022 

7:00 P.M. 
 

Hybrid Meeting 

In-person at Town Hall | 23920 113th Place W. | Woodway, WA  98020 

Or Virtually via Teams 

 

 

 
1. Call to Order 

2. Public Comments 

3. Approval of minutes from April 6, 2022 meeting 

4. Discussion of Short-Term Rental Draft Zoning Code Amendments 

5. Other Business  

6. Adjournment 
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TOWN OF WOODWAY 
PLANNING COMMISSION MEETING MINUTES 

WEDNESDAY, APRIL 6, 2022 

7:00 P.M. 
 

Hybrid Meeting 
In-Person At Town Hall | 23920 113th Place W. | Woodway, WA 98020  

Virtually Via Teams 
 

CALL TO ORDER 

Chair Odegaard called the meeting to order at 7:00 p.m. Commissioners Lisa Marquart, Teresa Pape, 

Jan Ostlund, Laura Murphy, John Rettenmier, and John Zevenbergen were present. Town Planner Bill 

Trimm and Planning Commission Secretary Kim Sullivan were also present. 

APPROVAL OF MINUTES – MARCH 9, 2022 SPECIAL MEETING 

Commissioner Ostlund moved to approve the minutes of the March 9, 2022 special meeting. 

Commissioner Zevenbergen seconded the motion. The motion carried unanimously.  

2021 ANNUAL PLANNING COMMISSION REPORT 

Mr. Trimm presented the 2021 annual Planning Commission report and asked if there were any additions 

or corrections. Chair Odegaard suggested that the briefings for the BSRE Point Wells project be 

expanded to be more descriptive. Mr. Trimm responded that the report would be revised accordingly 

and forwarded to the Commission for review prior to the report being sent to the council; Commissioners 

agreed with the suggestion. 

DISCUSSION OF SHORT-TERM RENTALS – COUNCIL RESOLUTION 2022-433 

Mr. Trimm presented a memo addressing the Council’s resolution asking that the Commission prepare 

amendments to the zoning code prohibiting short term rentals. The Commission consensus was to 

prepare amendments that clearly stated the prohibition of short-term rentals in an easy to read and 

administrative format. 

Discussion included: 

• Asking staff to review the WAC for clarification whether temporary housing operated by 

charitable or nonprofit organizations were exempt from being classified as short-term rental 

units.  

• Asking staff to review whether homes being used for the temporary treatment of individuals 

with certain medical conditions would be considered as short-term rental units. 

• Outreach options for distributing the proposed amendments to the residents (website, Town 

email list, Whisper newsletter). 
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Mr. Trimm stated he would further examine the WAC provisions and existing housing issues in the 

Town and present updated information at the May meeting. 

OTHER BUSINESS 

None. 

PUBLIC COMMENTS 

None. 

ADJOURNMENT 

Commissioner Zevenbergen moved to adjourn the meeting. Commissioner Marquart seconded the 

motion. The motion carried unanimously. The meeting was adjourned at 7:40 p.m.  

 

Respectfully Submitted, 

 

_______________________________________ 

Kim Sullivan, Planning Commission Secretary 

APPROVED BY THE PLANNING COMMISSION 

 

______________________________________ 

Per Odegaard, Chair 

 

(These minutes accurately reflect what was said at the Planning Commission Meeting. Publication does not vouch for the veracity of these 

statements.) 



1 
 

 

 

Memorandum 

 

To:  Planning Commission 

From:  Bill Trimm, FAICP 

Date:   April 21, 2022 

Subject:  Discussion of Zoning Code Amendments Re: Prohibition of Short-Term 

Rentals  

 

At the April 6th Commission meeting, staff introduced the Town Council resolution directing the 

Planning Commission to conduct a public hearing on amendments to the Town’s zoning code 

that would officially prohibit short term rentals. During the discussion, the issue of how such 

prohibitions would affect any existing residences temporarily being used to house individuals 

temporarily being treated for certain medical conditions. The Commission also how 

amendments to the zoning ordinance should be formatted.  

Residences being used for medical treatment 

Staff is aware that several homes in Woodway have been or are currently being used for 

treating individuals with various medical conditions. The Town’s code specifically allows single 

family uses in all the Town’s residential zoning districts and does not require any special 

conditional use permits or certifications for such rehabilitation uses.  

As was mentioned at the meeting, the legislature amended the state law in 2020 to specifically 

address short term rentals. RCW 64.37.010 provides a definition of short-term rental units and 

also what a short-term rental unit is not. The statutory definition is presented below: 

“Short-Term Rental Unit” means a lodging use, that is not a hotel or motel or bed and 

breakfast, in which a dwelling unit, or portion thereof, that is offered or provided to a 

guest by a short-term rental operator for a fee for fewer than thirty consecutive nights. 

The statute also provides, that in addition to the uses listed in the definition that are excluded 

from being classified as a short-term rental, dwellings used to temporarily house individuals 

being treated for certain conditions such as trauma, injury or disease are also excluded, whether 

they are operated by a charitable, religious, non-profit or private organization. Thus, homes that 

are being used to house individuals being treated for trauma, injury or disease are excluded 

from being considered as short-term rentals. According to the state law, such residences are not 

classified as short-term rental units and thus will be unaffected by specifically prohibiting short 

term rentals in all of the Town’s zoning districts. 
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Suggested Zoning Amendment Format 

As presented at the last meeting, staff suggests that rather than creating a use matrix that would 

include a plethora of prohibited uses in each of the Town’s residential zone districts, a more 

practical approach is to simply insert a new section in each of the zone districts that prohibits 

short-term rentals.  

For example, in the R-87 zone district a new section could be added to read as follows: 

14.24.045 Prohibition of Short-Term Rental Units 

Short-Term Rentals as defined in WMC 14.08.305 shall be prohibited. 

The same provision would be inserted in the R-43, R-14.5, Urban Restricted, Urban Village and 

Conservation zone districts. The definition of short-term rental units as defined in the RCWs 

would be added to the Definitions section of the zoning code at WMC 14.08.305 and read as 

follows: 

14.08.305 Short-Term Rental Unit 

“Short-Term Rental Unit” means a lodging use, that is not a hotel or motel or bed and 

breakfast, in which a dwelling unit, or portion thereof, that is offered or provided to a 

guest by a short-term rental operator for a fee for fewer than thirty consecutive nights. 

The above suggested definition from the state law would be used in the definition section of the 

zoning code as opposed to the IRS definition that staff introduced at the last meeting. Staff 

believes that the IRS definition could be confusing given that it included language that stated; 

any dwelling or condominium or portions thereof, in which the owner does not 

reside……..less than 30 days. The reasoning here to not use the IRS definition is that there 

are several guest/caretaker cottages located on the same parcel as the primary residence in 

Woodway. Such secondary dwellings are currently regulated in the zoning code and prohibits 

such uses from being used for rental purposes.  

Public Outreach 

In directing the Planning Commission to prepare amendments to the code prohibiting short-term 

rentals, the Council is also seeking public input and comment on the Planning Commission’s 

proposed amendments. Outreach options include listing the proposed amendments on the 

Town’s website with a request for comments, placing the amendments on the town bulletin 

boards and preparing a brief article in the newsletter.  

At the May 4th Planning Commission meeting staff would appreciate your views and comments 

on the above proposed amendments and how best to inform Woodway residents of the 

proposed prohibition and consider their comments. 

Thank you and we look forward to discussing this issue at the May 4th Commission meeting at 

7:00pm. 
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Attachment: Town Council Resolution 2022-433 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 




